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INTRODUCTION

0.1. Purpose and Scope

This document outlines the parameters that need to be considered and the procedures, which are available to the users that need to be followed for, correct specimen collection and handling.

0.2 Responsibility

The Pathology Management Committee is responsible for ensuring that the procedures outlined in this document are available to the users and contain instructions covering the parameter detailed in this document.

0.3. Cross Reference to Standards

CPA Standard E3

0.4. Definitions

NA

0.5. Related Documents

Pathology Laboratory User’s Manual [MP-GEN-USERMAN] 

Laboratory Test Manual [LP-GEN-TESTMAN] 

Departmental and GP request Forms

Blood Collection [LP-PLB-BLOODCOL] 

Histopathology  Minimum Specimen Requirements [Ll-HIS-SPREQMIN] 

Phlebotomy and Labelling of samples for Blood Transfusion [ LP-BTR-001]

Hospital Internet site www.st-vincents.ie

Specimen Transport [LP-GEN-SPECTRAN]

Specimen Reception [LP-GEN-SPECREC] 

Risk Management Guidelines – available on the SVUH Intranet.

Procedure for Disinfection of Laboratory work surfaces (Including Biological Spillage) [MP-GEN-DISPROC] 

[MP-GEN-SAFSTAT] Safety Statement

1 HEALTH AND SAFETY

The general safety precautions outlined in the Pathology Safety Statement [MP-GEN-SAFSTAT] should be followed. In particular the requirement to wear gloves during phlebotomy and when handling patient samples and other potentially infectious clinical material is highlighted in [LP-PLB-BLOODCOL] blood collection.

2 LABORATORY REQUEST FORMS

A request form must accompany all specimens sent to the laboratory. Each of the nine laboratories in Pathology has a separate colour-coded request form. Microbiology and Histology have two request forms depending on the investigation required. In addition, there are separate multi-leaf request forms with attached bag for use by GP’s. The correct laboratory request form should accompany each specimen sent for analysis. It is essential to ensure that all specimens and request forms are clearly marked with unambiguous patient identification. The request form allows for the provision of the following details:

(a) Patient’s surname, forename, date of birth, sex and address

(b) Hospital Number if appropriate

(c) Date and time of specimen collection

(d) Type of specimen collected or, if appropriate, anatomical site of origin

(e) Analysis required

(f) Relevant clinical details

(g) Location to where the results should be reported

(h) Name of the Requesting Clinician and bleep number if applicable.

(i) Priority of the request (Urgent or Routine)

The requirement to fill in the request form correctly is highlighted on the request from (generally in the instructions on the back of the form). The above requirements and the need to confirm the identification of the patient are also highlighted in the following documents:

· Pathology User’s Manual [MP-GEN-USEMAN]

· Phlebotomy Blood Collection [LP-GEN-BLOODCOL]

· The Minimum Specimen Requirement [LI-HIS-SPREQMIN] available to Histology users and displayed in all theatres.

· Phlebotomy and labelling of samples for Blood Transfusion [LP-BTR-001].

On receipt in the laboratory the completion of the request form is checked. There should be sufficient information on the request form to allow unequivocally identify the patient, a requesting clinician, the location to which the laboratory report will be sent and analysis required. 

SPECIMEN CONTAINERs

Details provided on the sample container are matched with those provided on the request form to validate the identity of the specimen.

3.1 Labelling of Specimen Containers

All laboratory specimens must be labelled with a minimum of two acceptable identifiers. The acceptable identifiers are Patient’s Full Name and either MRN or Date of Birth; both identifiers must be correct and complete. All writing must be clear and legible and addressograph labels must not be used on specimens. 

The minimum labelling requirements for Blood Transfusion specimens are Patient’s Full Name, MRN, Date of Birth and the signature of the person taking the sample. 

Specimens received from GP samples must have Patients Full Name and either the patients Date of Birth or Address. Patients Date of Birth must be included if an electronic copy of results via Healthlink is required. 

The date and time of specimen collection should also be indicated. 

The Requirements for users to check that the sample is correctly labelled is highlighted in the document listed in section 2 above.

3.2 Specimen Container Types

Specimens must be collected into the correct specimen container.

Information for users on the correct specimen containers is highlighted in the following documents 

· Pathology User’s Manual [MP-GEN-USEMAN]

· Phlebotomy Blood Collection [LP-GEN-BLOODCOL] which details the correct order of taking blood samples

· Minimum Histology Specimen Requirement [LI-HIS-SPREQMIN] available to Histology users and displayed in all theatres.

· Phlebotomy and labelling of samples for Blood Transfusion [LP-BTR-001].

· Laboratory Test Manual [LP-GEN-TESTMAN]

· Departmental and GP request Forms

· Specialised instructions for specific tests e.g. [LP-MET-BBOP] Bone Biomarker collection protocol

· Urine Collection bottles for VMA,5HIAA AND Catcholamines [LI-BIO-VMA]]

· Hospital Intranet web page www.st-vincents.ie

3  PATIENT PREPARATION

It is the responsibility of the requesting clinician, nurse or phlebotomist to ensure that the patient is appropriately prepared for the particular specimen to be collected. Pre-analytical factors such as fasting or post-prandial state, diet, medication, posture, stress and time of day can affect test results. Patient preparation details are generally outlined in the Pathology User’s Manual [MP-GEN-USERMAN]. The back of Laboratory request forms may also contain details on patient preparation. Factors that are known to affect test results should be listed on the request form by the requesting clinician.

4 SPECIMEN COLLECTION

A nurse, clinician or phlebotomist who is appropriately trained and aware of those factors that influence test results must perform specimen collection.

Patient identity must be verified before a sample is collected by asking the patient their name and then checking details on their identity bracelet (if applicable) against those on the request form. The relevant information for users is detailed in the documents listed in sections 2 and 3 above.

To minimise the risk of interchange of samples and sub samples, specimens should only be collected from one patient at a time. The specimen container and form should be completed in full before a sample is collected from the next patient. For further details on blood collection refer to the Phlebotomy Procedure [LP-PLB-BLOODCOL]. This document also highlights the requirement not to label containers before confirming patient identification details. Details on the types of containers used for various samples are the same as those in 3.2above.

The details on specimens and request forms handed in at Pathology Reception are verified/clarified with the patient or doctor prior to their departure as detailed in Specimen Reception [LP-SPEC-REC].

5 SAMPLE DELIVERY AND STORAGE

Documents such as the Pathology user’s Manual [MP-GEN-USERMAN], Laboratory Test Manual [LP-GEN-TESTMAN] and the back of departmental request forms details any environmental and storage conditions associated with particular samples e.g. requirement to keep sample at a particular temperature or a requirement for immediate delivery to the Laboratory. The above documents also describe on how samples are delivered to the Laboratory and if required stored outside normal to hours.

DISPOSAL OF CONTAMINATED MATERIALS

Disposal of contaminated material associated with sample collection is detailed in infection control documentation available throughout the hospital. The above information is also available at hospital level in the Risk Management Guidelines 

which are available on the hospital intranet.

6 LABELLING OF HIGH RISK SPECIMENS

It is hospital policy to treat all samples as potentially infectious and to apply standard precautions. Standard precautions at hospital level are outlined in the documentation in 7 above. At Pathology level standard precautions are outlined in the Pathology Safety Statement [MP-GEN-SAFSTAT] and specific safety precautions specimen in the safety data sheets of laboratory test procedures.

There is a requirement to identify vCJD or query vCJD cases or new or emerging pathogens, which may require additional precautions.

7 DEALING WITH SPILLs AND BREAKAGES

The documentation listed in 7 above detail how to deal with spillages and breakages at hospital level. For spillages and breakages at Pathology level procedures are outlined in the following documents:

· Specimen Transport [LP-GEN-SPECTRAN]

· Disinfection Procedure (Including Biological Spillage) [MP-GEN-DISPROC]

8 SAFETY OF SPECIMEN COLLECTOR, CARRIERS AND GENERAL PUBLIC

The document LP-GEN-SPECTRAN outlines the procedure for the transport of specimens. This procedure contains a set of instructions LI-GEN-SPECTRAN, which provides information for any personnel handling clinical specimens. Patients who have to handle specimens (for example 24 hour urine specimens) should be made aware of any risk associated with collecting and handling a specimen by staff supplying the collection container as detailed in procedures such as LI-BIO-VMA Urine Collection bottles for VMA, 5HIAA AND Catcholamines.


Laboratory Procedure
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