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Model Rules for Staff and Visitors in the Pathology Department

0
INTRODUCTION

0.1 Purpose and Scope

Any person entering a laboratory where pathological specimens are handled, examined or stored will be subject to the health risks associated with such materials. The purpose of this document is to define the fundamental precautions that all grades of staff and visitors to laboratories must observe to protect themselves. The model rules outlined in this document must be observed by everyone entering the laboratory area. Precautions specific to a particular work activity outlined in the laboratory documentation and in the laboratory safety statement MP-GEN-SAFSTAT must also be observed.

0.2 Responsibility

It is the responsibility of the scientific head of individual departments to ensure that the procedures outlined in this document are implemented and that staff and visitors are made aware of the appropriate section of this document.

0.3
Reference to StANDARDS

This document fulfils the requirement of the CPA standard C5.1e 

0.4
Definitions

Not applicable

0.5
Related Documents

MP-GEN-SAFSTAT

MP-GEN-BIOSPILL

MP-GEN-RISKM

MP-GEN-WASDIS

MP-GEN-CHEMSPIL

1 model rules for pathology staff

Most of the work carried out by laboratory staff involves handling specimens from patients. Staff must therefore always observe all of the requirements of the general precautions outlined in the Laboratory Procedure documents. In addition, when handling or dealing with specimens the following points should be observed.

(a) It is advisable to wear disposable gowns and gloves when there is a possibility that your hands may become contaminated with blood, body fluids or other biological materials. Follow the local rules. 

(b) Always wear a protective gown or coat provided for use in the laboratory. Ensure that gowns are properly fastened. Coats and gowns should be changed at least twice per week. Before you exit the laboratory remove your white coat and place on hooks provided within the laboratory. Never take your white coat or gown outside the laboratory.

(c) Use protective clothing and equipment (ie gloves, apron, full-face visors, etc) as appropriate for the risk to which you are exposed. Where practicable the dispersion of airborne droplets must be contained within a microbiological safety cabinet.

(d) Any cuts, grazes ,open wounds or dermatitis, especially on the hands must be covered by a waterproof dressing before starting work.

(e) Never take personal items such as pens, combs, brushes, cosmetics into the laboratory. Leave them in your lockers. Essential items such as pens and pencils are provided in the laboratory.

(f) Never take food, drink or cigarettes etc into the laboratory.

(g) Eating, drinking, chewing and applying cosmetics in the laboratory is forbidden.

(h) Mouth pipetting is forbidden. Always use the pipetting devices provided.

(i) Wash your hands before leaving the laboratory and when going to an office within the laboratory.

(j) Stab wounds and cuts are dangerous accidents. Minimise your use of sharp objects. When such use is unavoidable handle tools, equipment and especially any glass objects with extreme caution. Wherever possible use plastic instead of glass. Do not leave “sharps” lying around- put them in a safe container.

(k) Keep your work bench as clear as possible. Clutter can cause accidents. Use racks or trays to contain specimens whenever you can.

(l) Clear up spillages immediately using the agreed laboratory procedure. (MP-GEN-BIOSPILL)

(m) Clear and wipe down your work bench with appropriate disinfectant at the end of each day and each time splashing or spillage of biological materials occurs (MP-GEN-DISPROC)

(n) Dispose of contaminated glassware safely. Pasteur pipettes etc must be placed in sharps containers for disposal. 

(o) Dispose of waste safely. Never leave it lying around and make sure that the approved methods for dealing with spillage or breakage are always used.

(p) When you are fully trained, be prepared to assist other members of staff to deal with spillages or breakages

2.
MODEL RULES FOR VISITORS TO LABORATORIES

.

Most visitors to a clinical laboratory will not be conversant with the general precautions or local rules associated with the workplace. Visitors should not be allowed to enter the laboratory area unless accompanied by a senior member of staff who will be responsible for their welfare. Visitors must:

(a) wear an approved coat or gown, properly fastened:

(b) be instructed not to touch anything while in the laboratory, unless their visit demands such action , in which case they should comply with the local rules. In some cases frequent hand washing may be necessary but visitors must, in any case, wash their hands thoroughly after removing their protective coat, before leaving the laboratory;

(c) not use personal items such as pens or pencils while in the laboratory and should be instructed not to chew, smoke etc before entering;

(d) not be taken into areas of the laboratory where they could become exposed directly to an infectious risk;

(e) not be left unsupervised while they are in the laboratory. It is the responsibility of the employer to decide where visitors may and may not go and the additional precautions which may be required.

3.

MODEL RULES FOR MAINTENANCE STAFF AND EQUIPMENT SERVICE ENGINEERS

Much of the work in a clinical laboratory is concerned with handling specimens and materials that are infectious. Repair and maintenance staff will be required to handle equipment that has been used to process these materials. Every endeavour will be made by the laboratory to ensure that equipment is safe for service engineers to handle.  However, service engineers may accidentally come into contact with infectious materials and must, therefore, follow the instructions outlined below.

For work in the Laboratories:

(a) Report to the scientific head of department to receive any such special instructions before commencing any work in the laboratory.

(b) Prior to starting any maintenance work on building fabric, services, drainage, fixtures, fittings, plant or equipment, ensure that appropriate cleaning and decontamination precautions have been carried out. Alternatively where decontamination is not possible, you must be informed of this and receive special instructions concerning protective measures that you must take while working.

(c) You must wear the protective clothing deemed necessary by the scientific head of department.

(d) Any tools or test equipment used in the laboratory must be inspected afterwards and, when considered necessary, they must be decontaminated before being returned to the workshop.

Equipment to be sent to the workshop or elsewhere:

(e) All equipment must be labelled to indicate whether any cleaning or decontamination has been carried out and to inform those concerned of any special precautions that still need to be taken.

(f) These special preacautions, which may include the use of protective clothing or equipment, must be closely followed by all maintenance and/or repair staff.

(g) Joints, seals and connections must not be opened or broken unless advice about the possible contents of pipes, tubes or containers has first been obtained from the laboratory staff. Normally, they will have been drained and decontaminated.

If materials are found inside pipes or tubes, they must not be touched. Immediately reseal joint and obtain advice from the scientific head of department. 

4. model rules for laboratory porters and messengers

(a) Some of the work carried out by laboratory porters and messengers in the hospital may involve accidental contact with material that could be infectious. Consequently they must follow the general precautions outlined above if working in the laboratory. However, wherever they might be working they should observe the following guidelines.

(b) Cover any cuts or grazes on your hands with a waterproof dressing.

(c) Carry all specimens in yellow bags provided, not in your hands or pockets. Treat the specimens carefully and transport them immediately to the laboratory.

(d) Touch specimen containers as little as possible. If you do touch them, wash your hands as soon as practicable afterwards.

(e) Always wash your hands before meal breaks and at the end of a spell of duty.

(f) If a specimen leaks into a tray or box, tell the laboratory reception staff and ask them to make it safe.

(g) If you drop and break a specimen, do not touch it or try to clear up the mess. Stay with the specimen to prevent other people touching it and send someone to the laboratory for help. If you spill the specimen onto your overall, report the accident to your supervisor as soon as possible.

(h) If you drive a van, make sure that you have the Pathology Department Biological spill kit and instructions on its use. If a specimen leaks and runs out of the tray or box, put on gloves, pour disinfectant over the spillage and cover it with cotton wool. Do not mop it up. Drive to the laboratory for help. (Follow the advice in (g) above.)

.

(i) If your vehicle breaks down or you have an accident, do not let anyone touch the specimens unless they come from a hospital and know the appropriate procedure.

(j) Handle specimen containers gently at all times.

(k) Take care when carrying waste or rubbish from the laboratory- there may be broken glass or needles. If you find these tell your supervisor. Special “sharps” containers are provided for glass, syringes and needles- these must be handled carefully as leakage or penetration by sharp objects can occur.

(l) Only fully trained personnel may enter the mortuary body store. If you have to go there and are not fully trained, ask the senior technician about any special precautions that must be taken (eg wearing gloves, overshoes and a new gown) before entering.

5.
model rules for cleaning staff in the laboratory (domestic and ancillary)

The work of cleaning and other ancillary staff, including contractors, may involve accidental contact with materials that could be infectious. As well as the general precautions outlined above, cleaning staff must also observe the following safe working practices.

(a)
Always wear the overall provided for your protection when working in the laboratory.

(b)
Wash your hands often while at work, especially after you have handled laboratory equipment or materials that you have been instructed to move or clean and always before leaving the laboratory or going to the staff room for food and drink or to smoke. Cover cuts and grazes with waterproof dressings so that materials in the laboratory cannot get into them. You may sometimes be instructed to wear gloves.

(c)
Do not touch any bottles, tubes, dishes or equipment on the laboratory benches and do not dust or clean any work benches unless you have been specifically directed to do so by a member of the laboratory staff or by your supervisor. Laboratory staff must make arrangements to let you know what they want you to clean.

(e)
If you have an accident of any kind, or knock over or break any bottle, jar or tube, or piece of equipment, tell your supervisor or one of the laboratory staff at once. You must make sure that the matter is reported because the accident may have caused infectious material to be spilled.

(f)
Do not attempt to clear up after any accident with laboratory items or materials: the member of staff on call to deal with emergencies will make sure that the correct procedure is put into action. Follow your supervisor’s instructions.

(g)
Do not enter any room which has a “Danger of Infection” sign on the door unless you are told that it is safe and are required to do so by your supervisor or a member of the laboratory staff.

(h)
Never empty any laboratory waste containers unless a label is attached or an instruction is issued giving permission to do so.

6. model rules for undertakers/embalmers

1. Do not enter any area marked “staff only” including the mortuary office.

2. Do not eat, drink or smoke in the mortuary area.

3. Always wear gloves when handling “remains”.

4. If hygienic treatment of remains is required- the following must be followed, 


Wear full protective equipment which includes surgical gowns,gloves,goggles.

All spillages must be mopped up immediately using disposal material provided, rinsed using clean water and disinfected using presept and disposed of as infectious waste.


All surfaces must be disinfected after use with presept.

(Full details outlined in (LP-MOR-EMBALM)

Please note that undertakers/Embalmers must provide their own protective equipment. Protective equipment will be provided in circumstances where none is available to the embalmer.

NB Under no circumstances.

Should embalmers/undertakers proceed to embalm without wearing full protective equipment.
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